DISSEMINATION OF POLICY

____________’s commitment to equal employment opportunity and affirmative action shall be communicated in the following ways:

2.1
Internal 

(1) The Statement of Policy shall always be posted on all conspicuous bulletin boards and work locations where official notices are displayed.  Such notices shall be posted in a position of prominence.

(2) Meetings shall be held with managerial personnel to clarify the intent of the policy and to outline at least semi-annually each manager’s responsibilities in his/her role as an equal employment opportunity supervisor.

(3) The Statement of Policy shall be discussed in employee orientation and training programs.  A summary of the key provisions shall be made available during employee orientation.
(4) The Plan shall be made available to employees via ____________’s  website (http://_______________________________) to inform them that violations may be addressed through ____________’s  Complaint Resolution Process.

2.2
External 
(1) The public shall be notified of ____________’s  Plan through postings and publications.  The Statement of Policy and a summary of the key provisions of the Plan shall be made available to the public upon request.  

(2) A variety of recruitment sources shall be notified of __________ ‘s   Plan.  These groups are encouraged to refer minorities, women, Vietnam-era veterans, and persons with disabilities for job openings.

(3) All communication with the public in regard to recruitment, jobs, interviews, and employment shall emphasize that __________ is an EO/AA/VEV/Disabled employer.
(4) __________ employment applications shall include a statement that it is an EO/AA/VEV/Disabled employer.
(5) Recruitment advertisements shall include a statement of ____________’s   commitment to the Plan.

(6) Job applicants may obtain a copy of ____________’s Plan through a website on all job postings, and will be eligible to use the resolution process contained therein. 

