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Agenda
Panel 
Moderator Abbie Goodman, Executive Director ACEC/MA
Bill Perkins, PE, Executive Director DSB Claire Hester, Administrator, DSB Roberto Melendez, Program Coordinator, DSB

John Nunnari, Executive Director AIA-MA Vikram Jalalpuram, Autocene Penny Foussekis, Autocene

Firm Profile Discussion
• Registration and Disclosure

• Evaluations and References

• Autocene Report

Application Discussion
• Walkthrough of Application Steps

• Application Suggestions

Public Records
Events and More Information
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Firm Profile Discussion

• Registration and Disclosure
• Evaluations and References
• Autocene Report
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Registration & Disclosure
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Affirmative Marketing
Included diversity categories (more can be added):
• Minority-Owned Business (MBE)

• Women Owned Business (WBE) Disadvantaged Business Enterprise (DBE)(federal 
designation)

• Veteran Owned Business (VBE)

• Disability Owned Business Enterprise (DOBE)

• LGBT Business Enterprise (LGBTBE)

• Portuguese Business Enterprise (PBE)

Working with SDO to include CERTAK auto-Certification link
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Evaluations for Prime Firm
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References for Prime & Subconsultant Firms
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Autocene Report
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Purpose:
• “Elevator Pitch” information about 

a particular firm
• This is what will appear first when a 

firm is searched
• Firm selects a few references, 

photos, and provides a narrative
• Can be shared as *.pdf

https://massgov-my.sharepoint.com/personal/willard_perkins_mass_gov/Documents/Autocene%20Project/Autocene%20Report.PNG
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Application Discussion

• Walkthrough of Application Steps
• Application Suggestions
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Public Notice Search: Process

©2020 Designer Selection Board · www.mass.gov/dsb



©2020 Designer Selection Board · www.mass.gov/dsb 11

Public Notice Search: Project Summary
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Select and Notify Subconsultants
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Application View
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Design Team Application
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Design Team Application
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Application Suggestions

Question 1: Self Generated Cover Sheet
• Office: Change from Headquarters to Local Office

• Project Activity: numbers are sourced from Disclosure so make sure it is accurate

• Team Lead: right now does not have to be licensed but could change

• Subconsultant Acknowledgement: Email provides evidence of participation

Question 2: References and Evaluations
• Add up to five (5) of each that are most appropriate – very important to DSB

• Refer to memo online under Q & A for ways to get into system
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Application Suggestions

Question 3: Résumé’s
• Versions: Single and Three-up versions at your option

• Layout: Overall appearance meant to be standardized except for boxed area

Question 4: Experience
• Versions: Single and Three-up versions at your option

• Layout: Overall appearance meant to be standardized except for boxed area

• Project Relevance: Make sure they show relevance with evaluation factors
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Application Suggestions

Question 5: Supplemental Response
• Purpose: Use six (6) pages wisely to bring it all together!

• Team: Explain why you put this team together

• Evaluation Factors: Must answer Evaluation Factor questions in public notice

• Diversity Statement: Really important new factor to show diversity approach

• Brochure: This is NOT a place to put boiler plate information about your firm

• Optional: Chart of how team experience fits with project? Unique skills and 
experience? Table of similar projects?
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Public Records

• Searches of Viewable Files
• Records Request Form
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Public Records
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Searches:
• Most documents saved 1-6 years will be 

available by simple search
• Some documents do not need to be saved 

like rejected applications
Request Form:
• Hidden firm information linked to form
• Board has not taken action yet
• Broader searches
• Public requests

https://massgov-my.sharepoint.com/personal/willard_perkins_mass_gov/Documents/Autocene%20Project/Autocene%20Report.PNG
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Events and More Information
Upcoming Events
- ACEC/AIA Autocene Training: November 20, 2020 at 10:00 a.m. & November 23, 2020 at 11:00 a.m.

Industry event open to everyone in Design Community, focused on current users
- DSB Small Group Autocene Working Sessions: Upon request and time availability
- Bi-weekly public meetings: December 2, 2020 at 8:30 a.m. & December 16, 2020 at 8:30 a.m. 

Open to public by prior registration via link from DSB office
- Design Partnership Event: January 7, 2021 10:00 a.m. to Noon (Sponsored by DCAMM/DSB/BSA) 

Open to everyone in Design Community, this is intended to be a “match-making” event with diverse firms

General Information
- Online Q and A: within portal Includes memos and detailed instructions updated regularly
- Notifications within Autocene: new projects, enhancements, additional features, time extensions
- DSB Staff Contacts

Bill Perkins, PE, Executive Director DSB willard.perkins@mass.gov (857) 360-3658 cell
Claire Hester, Administrator, DSB claire.hester@mass.gov (617) 680-3306 cell
Roberto Melendez, Program Coordinator, DSB roberto.melendez@mass.gov (617) 680-2931 cell
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